
District 08-04 December 14, 2011 Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Ccrk&teAt, 1 e-f- 11 

5 / 7 ^ - 2 2 ^ 3 Court Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Ccrk&teAt, 1 e-f- 11 

5 / 7 ^ - 2 2 ^ 3 Court Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Dale of 
Disposal 

Method of 
Disposal 

Civil "A" Boxes 2219 Sec II 2004 390 

Retain Dockets p e r m a n e n t l y 

Strip & destroy eligible material inside Jackets only 

Item 
2. 

Closed in 

Destruction Approved by Maryland State Archives Destruction Certification 

Date State Archivist ' Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

UrHktd* 1 erf- '1 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

UrHktd* 1 erf- '1 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feel 

Date of 
Disposal 

Method of 
Disposal 

Civil Rent Cases 

Failure To Pay Rent Cases 
(Non-Money Judgments) 

2219 SecJTf 

Item 2 

2007 

January thru 
December 

Towson Court a x 

Essex Court !% 

Catonsville Court 17 

Closed in 2007 

Destruction Approved by Maryland State Archives Destruction Certification 

7 D a t e 

DGS 550-9 (Rev. 03/2010) 

State ArcTriviSt f Signature of Court Official Title Date 

Instructions for Preparation and Submission on next page 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Civil Rent Cases 2219 Sec j J J 2008 

Failure To Pay Rent Cases 
(Non-Money Judgments) 

Item 2 January thru 
December 

Towson Court 
^? 

Essex Court /? 

Catonsville Court 
/7 

Closed in 2008 

Destruction Approved by Maryland State Archives Destruction Certification 

DGS 550-9 (Rev. 03/2010) 

State Archivist ' Signature of Court Official Title Date 

Instructions for Preparation and Submission on next page 



Depar tment of General Services 

Court D i s t r i c t Cour t of D a t e 16 May 2011 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Maryland f o r B a l t i m o r e County 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 Forward three (3) copies 

County B a l t i m o r e County 
Jessup, Maryland 20794-0275 to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION A c c e s s i o n Number m i m 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

C o n s t a b l e T r a n s p o r t a t i o n R e p o r t s 
( T i m e / S e r v i c e ) - DCA35 

2219 Sec t V 
I t e m 

l c . 

2008 26 

H 
L a n d f i l l 

1 

Destruction Approved by Maryland State Archives 

D&te State Archivist X 

Destruction Certification 

G a r s F. 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation ^dj&ubjHyiji 

JAN I 3 2012 

i ).ik-

C o u r t R e c o r d s 



District 08-04 December 14, 2011 Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

SMtf '2ZC3 Court Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

SMtf '2ZC3 

Baltimore County - Towson 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil Constable Transportation/Time/Service 

Reports DCA 35 

2219 Sec V. 

Item lc 

2008 

January thru 
December 

Closed in 2008 

Destruction Approved by Maryland State Archives Garx F. Cranford 

Date State Arcmvist r 

Destruction Certification 

S&ff€bbrt Records Title 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 

JAN 1 3 2012 
Date 



District 08-04 December 14,2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal Expungments 2219 Sec. IV 

Item 
2d, e 

2008 

January thru 
December 

48 

Closed in 2008 

Destruction Approved by Maryland State Archives Destruction Certification 

' Bate State Afc'hivist f 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official Title Date 

nstructions for Preparation and Submission on next page 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorizat ion 

N o . Descript ion o f Records ( S a m e Tit le as listed on Schedule ) Retent ion 
S c h e d u l e N o . 

Item N o . 
Inc lus ive Dates o f 

Records Des troyed 
V o l u m e 

Cubic Feet 
Date o f 

Disposa l 
M e t h o d o f 
Di sposa l 

Criminal MTA Citations 

Strip & destroy eligible material inside jackets only 

2219 Sec. IV 

Item 
2 a,b,c 

2000 

January thru 
December 

2 

Closed in 2000 

Destruction Approved by Maryland State Archives Destruction Certification 

l/10/1-012- ^Unj^C.fcfU^4^ 
Date State Archivist Signature of Court Official Title Date 

D G S 5 5 0 - 9 (Rev . 0 3 / 2 0 1 0 ) Instructions for Preparation and S u b m i s s i o n on next page 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal MTA Citations 

Strip & destroy eligible material inside jackets only 

2219 Sec. IV 

Item 
2 a,b,c 

2001 

January thru 
December 

3 

Closed in 2001 

Destruction Approved by Maryland State Archives 

\/\*/%on. fytrn^r../Lu^U^ 
Date State Archivist r Signature of Court Official 

Destruction Certification 

Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 08-04 December 14,2011 Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

ĉ rfr-frcoffA. <f of | <\ 

.$W£ i - T . 2 . 0 3 Court Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

ĉ rfr-frcoffA. <f of | <\ 

.$W£ i - T . 2 . 0 3 Court Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal DNR Citations 

Strip & destroy eligible material inside jackets only 

2219 Sec. IV 

Item 
2 a,b,c 

2000 

January thru 
December 

3 

Closed in 2000 

Destruction Approved by Maryland State Archives 

\/l0/lti(2~ 
' Date 

DGS 550-9 (Rev. 03/2010) 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

Description of Records (Same Title as listed on Schedule) 
Retention 

Item No. 
Inclusive Dates of Volume Date of Method of 

No. Description of Records (Same Title as listed on Schedule) Schedule No. 
Item No. Records Destroyed Cubic Feet Disposal Disposal 

Criminal DNR Citations 2219 Sec. IV 2001 3 

Strip & destroy eligible material inside jackets only Item January thru 
2 a,b,c December 

Closed in 2001 

Destruction Approved by Maryland State Archives 

Date State Arcmvisf f 

Destruction Certification 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 



District 08-04 December 14, 2011 Department of General Services 
C-e.-H-c«*«, H of-11 

Court Date 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Baltimore County - Towson 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

County 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal CV Citations 2219 Sec. IV 2000 2 

Strip & destroy eligible material inside jackets only Item 
2 a,b,c 

January thru 
December 

Closed in 2000 

Destruction Approved by Maryland State Archives Destruction Certification 

)ate Signature of Court Official 

nstructions for Preparation and Submission on next page 

Title Date 

DGS 550-9 (Rev. 03/2010) 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CtMuift, \ltrt \<\ 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CtMuift, \ltrt \<\ 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Criminal CV Citations 2219 Sec. IV 2001 3 

Strip & destroy eligible material inside jackets only Item 
2 a,b,c 

January thru 
December 

Closed in 2001 

Destruction Approved by Maryland State Archives 

' Date State Arc 

Destruction Certification 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

nstructions for Preparation and Submission on next page 

Title Date 

file:///ltrt
file:///ltrt


"District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal daieS 

Strip & destroy eligible material inside Jackets only 

2219 Sec IV 

Items 
2. a,b,c 

2003 215 

Closed in 2003 

Destruction Approved by Maryland State Archives 

Date State Arcfiivist 

Destruction Certification 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box. 275 

Jessup, Maryland 20794-0275 

OT/-fVc-<rro l l o - H , 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box. 275 

Jessup, Maryland 20794-0275 

OT/-fVc-<rro l l o - H , 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box. 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box. 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box. 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Alpha Files 2219 Sec VI 

Items 
2 

2004 

January thru 
December 

148 

Closed in 2004 

Destruction Approved by Maryland State Archives 

' D a t e State Archivist f 

Destruction Certification 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 



District 08-04 December 14,2011 Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C<f1-&ctfrt If o-f i 1 

Forward three (3) copies 
to address at left. 

Cour t Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C<f1-&ctfrt If o-f i 1 

Forward three (3) copies 
to address at left. 

Baltimore County - Towson 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C<f1-&ctfrt If o-f i 1 

Forward three (3) copies 
to address at left. 

County 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C<f1-&ctfrt If o-f i 1 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Alpha Files 

Closed in 2 0 0 5 

2219 Sec VI 

Items 
2 

2005 

January thru 
December 

148 

Destruction Approved by Maryland State Archives 

| / / _ / 2 ^ f ? . 
Date State Archivist X 

Destruction Certification 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on next page 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dales of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Batch Files 2219 Sec IV 

Items 
2, a,b,c 

2006 

January thru 
December 

Misc. correspondence, including postponements, requests, 
entrance of appearances, etc. 

Closed in 2006 

Destruction Approved by Maryland State Archives 

' Date 

Destruction Certification 

State Arcfuvist 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

nstructions for Preparation and Submission on next page 

Title Date 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Batch Files 2219 Sec IV 

Items 
2, a,b,c 

2007 

January thru 
December 

Misc. correspondence, including postponements, requests, 
entrance of appearances, etc. 

Closed in 2 0 0 7 

Destruction Approved by Maryland State Archives Destruction Certification 

Date State Archivist 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official Title Date 

nstructions for Preparation and Submission on next page 



District 08-04 December 14, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Baltimore County - Towson 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Dale of 
Disposal 

Method of 
Disposal 

Traffic Payment Envelopes 2219 Sec V 2005 

"Brown Bags" Items 
lc. 

January thru 
December 

Towson Court 

Essex Court 

Catonsville Court 

Closed in 2005 

Destruction Approved by Maryland State Archives Destruction Certification 

Date State Arch'ivist* " Signature of Court Official Title Date 

Instructions for Preparation and Submission on next page DGS 550-9 (Rev. 03/2010) 



District 08-04 December 14, 201 1 Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CerrfffcwK i t 

S MM-11.0 * 

Forward three (3) copies 
to address at left. 

Cour t Date 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CerrfffcwK i t 

S MM-11.0 * 

Forward three (3) copies 
to address at left. 

Baltimore County - Towson 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CerrfffcwK i t 

S MM-11.0 * 

Forward three (3) copies 
to address at left. 

County 

Depar tment of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CerrfffcwK i t 

S MM-11.0 * 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No.' Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Traffic Payment Envelopes 

"Brown Bags" 

2219 Sec V 

Items 
lc. 

2006 

January thru 
December 

Towson Court 

Essex Court 

Catonsville Court 

Closed in 2006 

Destruction Approved by Maryland State Archives Destruction Certification 

)/l6/ZO(% ^tSrt^jZl f^r^^L 
' Date State Archivist r Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 


